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ABSTRAK 
Angga Sukma Gilang : ANALISIS PELAKSANAAN KURIKULUM 2013 PADA 
PROGRAM KEAHLIAN ADMINISTRASI PERKANTORAN SMK NEGERI DI 
KOTA SURAKARTA. Skripsi, Surakarta: Fakultas Keguruan dan Ilmu Pendidikan. 
Universitas Sebelas Maret Surakarta, Desember 2014. 
Tujuan penelitian ini adalah untuk mengetahui: (1) pelaksanaan kurikulum 2013 
pada program keahlian Administrasi Perkantoran SMK negeri di kota Surakarta; (2) 
kendala dalam pelaksanaan kurikulum 2013 pada program keahlian Administrasi 
Perkantoran SMK negeri di kota Surakarta; (3) solusi yang dilakukan untuk mengatasi 
kendala dalam pelaksanaan kurikulum 2013 pada program keahlian Administrasi 
Perkantoran SMK negeri di kota Surakarta.  
Penelitian ini menggunakan pendekatan penelitian kualitatif dengan jenis 
penelitian studi kasus. Sumber data berasal dari 19 informan di SMK N 1 Surakarta, 
SMK N 3 Surakarta, dan SMK N 6 Surakarta, meliputi Kepala Sekolah, Wakil Kepala 
Kurikulum, guru program keahlian Administrasi Perkantoran kelas X, dan siswa 
program keahlian Administrasi Perkantoran kelas X. Teknik pengumpulan data adalah 
dengan wawancara, observasi, dan analisis dokumen. Validitas data menggunakan 
teknik triangulasi sumber dan triangulasi metode. Analisis data menggunakan teknik 
analisis deskriptif. Prosedur penelitian terdiri dari tahap pra lapangan, tahap lapangan, 
tahap analisis data, dan tahap penyusunan laporan penelitian. 
Hasil penelitian menunjukkan bahwa : (1) Pada tiga SMK yang diteliti, 
pelaksanaan kurikulum 2013 pada program keahlian Administrasi Perkantoran sudah 
menggunakan struktur kurikulum 2013. Sebagian besar guru sudah menerapkan model 
pembelajaran saintifik, sedangkan beberapa guru belum menerapkan. Mengenai silabus 
dan buku materi dalam kurikulum 2013 sebenarnya disediakan oleh pemerintah, tetapi 
pada kenyataannya sebagian besar belum terdistribusikan, sehingga setiap guru 
mengusahakan mencari dari berbagai sumber. (2) Ditemukan kendala dalam 
pelaksanaan kurikulum 2013 meliputi : sebagian guru belum menerapkan secara optimal 
model pembelajaran saintifik; silabus dan buku materi belum semuanya tersedia; 
penilaian individu yang rumit menjadikan kesulitan tersendiri bagi guru; dan pelatihan 
kurikulum 2013 yang kurang maksimal. (3) Solusi yang dilakukan untuk mengatasi 
kendala tersebut yaitu meliputi : kurikulum 2013 lebih sering disosialisasikan, dipantau 
dan ditindaklanjuti; silabus dan materi pembelajaran dikoordinasikan pada forum 
Musyawarah Guru Mata Pelajaran (MGMP) dan Lembaga Pendidik Tenaga 
Kependidikan (LPTK), guru juga menyuruh siswa untuk mencari materi sendiri di 
internet ataupun buku diperpustakaan lalu dipresentasikan di depan kelas dan dibahas 
bersama; dalam menilai individu siswa guru lebih mendekati siswa; dan dalam pelatihan 
kurikulum 2013 lebih didiskusikan secara mendalam pembahasannya. 
Kata Kunci : Pelaksanaan kurikulum, Kurikulum 2013, Kurikulum SMK Administrasi 
Perkantoran 
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ABSTRACT 
Angga Sukma Gilang. Analysis of the 2013 Curriculum Implementation at the 
Office Administration Expertise Program of State Vocational High Schools in 
Surakarta. Skripsi, Surakarta: the Faculty of Teacher training and Education, 
Sebelas Maret University, Surakarta, December 2014.  
 The objectives of this research are to investigate: (1) the 2013 Curriculum 
implementation at the Office Administration Expertise Program of State Vocational 
High Schools in Surakarta; (2) the constraints encountered in the 2013 Curriculum 
implementation at the Office Administration Expertise Program of State Vocational 
High Schools in Surakarta; and solutions taken to deal with the constraints in the 
2013 Curriculum implementation at the Office Administration Expertise Program of 
State Vocational High Schools in Surakarta. 
 This research used the case study research method with qualitative approach. 
The data sources of research were 19 informants of State Vocational High School 1 
of Surakarta, State Vocational High School 3 of Surakarta, and State Vocational High 
School 6 of Surakarta. They included Principals of the schools, Vice-Principals of 
Curriculum Affairs, Office Administration Expertise teachers for Grade X of the 
schools, and the students of the Office Administration Expertise Program in Grade X 
of the schools. The data of research were gathered through in-depth interview, 
observation, and content analysis of documents. The data of research were validated 
by using data source and data gathering method triangulations. They were analyzed 
by using the descriptive model of analysis. The procedure of research consisted of 
pre-field phase, field phase, data analysis phase, and research report arrangement 
phase. 
  The results of research show that (1) at the three schools where the research 
was conducted, the 2013 Curriculum implementation at the Office Administration 
Expertise Program has used the structure of the 2013 Curriculum. Most of the Office 
Administration Expertise teachers have applied the scientific learning model, but the 
rest have not. The syllabus and learning material of the 2013 Curriculum are prepared 
and provided by the government, but in reality most of them have not been 
distributed. As a result, the teachers must attain them from many sources. 2) The 
2013 Curriculum implementation encounters the following constraints: (a) some of 
the teachers have not implemented the scientific learning model optimally; and (b) 
the complicated individual evaluation causes certain difficulties to the teachers; and 
(c) the training on the 2103 Curriculum has not been implemented maximally. 3) The 
solutions taken to deal with the problems are as follows: (a) the 2013 Curriculum is 
more intensively socialized, monitored, and followed up; (b) the syllabus and 
learning material is coordinated in the Subject Matter Teachers’ Meeting Forum and 
Teacher Training Institutions; (c) the teachers assign the students to search the 
learning material on their own in the internet or libraries, to present it in front of the 
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class, and then to discuss it together with their classmates; (d) in the individual 
evaluation of students, the teachers approach the students more; and (e) in the training 
on the 2013 Curriculum, the in-depth discussion is done on the content of the 2013 
curriculum.  
Keywords: Curriculum implementation, 2013 Curriculum, Curriculum of 
Vocational High School, and Office Administration 
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MOTTO 
 
Jaga perilakumu, atur tutur katamu, tundukkan pandanganmu, kepal semangatmu, 
berbagilah atas rezekimu, anggunlah dengan senyummu, berusahalah atas 
kemampuanmu, berbanggalah dengan totalitasmu, dan berdoalah selalu. 
       (Peneliti) 
 
Sesungguhnya sesudah kesulitan  itu  ada kemudahan, maka apabila kamu telah 
selesai (dari suatu urusan) kerjakanlah dengan sungguh-sungguh (urusan) yang lain. 
(QS: Al Insyirad : 6-7) 
 
Ing ngarso sung tulodho, Ing madyo mangun karso, Tut wuri handayani 
(Ki Hajar Dewantara) 
 
Bekerjalah bagaikan tak butuh uang. Mencintailah bagaikan tak pernah disakiti. 
Menarilah bagaikan tak seorangpun sedang menonton. 
(Mark Twain) 
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